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AALPD / COABE

Coffee Break
for Hybrid Presenters

Welcome!

�����Trust, Serious, Security and Confidance

������������Traditional, value, wealth, prosperity,
clarity, cheerful, warmth, happiness, and friendliness
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Purity, clean, timeless, and perfection
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Slight gradiant used in full color mode
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Droid Serif Regular
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To lead, equip, and empower the field of adult education,
inspiring transformative growth in every adult to achieve
their full potential.
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�
Adult education is recognized as the catalyst for
empowering individuals, strengthening families,
and enriching communities.
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Lead. Equip. Empower.
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Lead  |  Equip  |  Empower

Lead a network of stakeholders to drive impact at the
local, state, and federal level.

Equip the field of adult education by increasing
professional development, advocacy, and data-driven
research.

Empower adult learners to engage through innovative
programs and services.

Develop and implement sustainability plan to fulfill
the mission.
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COABE’s new icon represents a light, and a flame
that paints a picture of leadership. The three
parts of the icon are meant to put a focus on
the three “power” words in our new mission
statement: lead, equip, empower.
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3. 4.

6.5.

COABE Blue
#005481

COABE Navy
#0B3250

EE Light Gold
#F2C362

EE Dark Gold
#D09C62

COABE Gray
#F5F0E9

2.

COABE Cyan
#15BFF1



Today’s presenter

Ashly Winkle
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You need a buddy!

Presenter

Buddy
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BEFORE THE PRESENTATION

Keep the setup simple

• Use a planning tool.

• Choose simple technology, such as a shared
Google Doc.

• Create a reminder sheet with your login,
password, and COABE information.
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BEFORE THE PRESENTATION

Plan for both audiences

• Plan for the online audience first, then the people in
the room.

• Map each task and its timing for both audiences. Allow
more time for online tasks.

• Recruit a buddy before the conference. Review links,
tech support, and when to interrupt.
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BEFORE THE PRESENTATION

Coordinate before you arrive

• Agree with your buddy on when to take
participant questions and comments.

• Know your room setup ahead of time.

• Get to know the Whova platform.
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JUST BEFORE THE PRESENTATION

Arrive early. Set the tone.

• Arrive at least 15 minutes early.

• Test your videos and technology tools.

• Engage with participants as they enter.

• Create an inviting atmosphere with music or sharing. Ask
your buddy or a colleague to help.
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DURING THE PRESENTATION

Keep everyone connected

• Stay in camera range so online participants can see
you.

• Check in with the online audience throughout the
presentation.

• Have your buddy move the microphone to capture
in-room comments for online participants.
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DURING THE PRESENTATION

Make participation easy

• Repeat questions from the room and Zoom so
both audiences can hear.

• Use collaborative tools such as Poll Everywhere,
Slido, Mentimeter, Pear Deck, Google Docs, and
Kahoot!
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What is a Coffee
Break?
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CONVERSATION STARTERS

Coffee Break conversation

• What best practices can you share about hybrid presenting?

• What made the best hybrid presentation you gave or attended so
effective?

• What resources do you use?

• What questions do you have?

• What is one piece of support you want today?

• What is one piece of advice you can give?
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